
iHCTpyiojifl npoBefleHHH 3aKyniBejib b paMKax BHKOHamm HayKOBHX
(HayKOBo-TexHinHHx) po6iT

1. ILnaHyBaHHH 3aKyniBJii b  paM K ax BHKOHamisi HayKOBHX (HayKOBO- 
TeXHiHHHX) poSiT

1.1. r ip n  njiaHyBaHHi BHKOHaHHa HayKOBHX (HayKOBO-TexHiHHHx) po6iT  cni/i, 
^eTajiBHO njiaH yB ara 3aKyniBJiio TOBapiB, n o c n y r, po6iT  (n an i -  T IIP ) flua 
BHKOHaHHa HayKOBHX (HayKOBO-TexHiHHHx) po6iT.

1.2. Bi^noBi^aJibHicTB 3a nnaHyBaHHn 3aKyniBjii Hece KepiBHHK HayKOBoi' 
(HayKOBO-TexHinHoi) p o 6 o th .

1.3. IIiiaHyBaHHH 3aKyniBejiB cjiifl; npoBo^HTH 3 ypaxyBaHHJiM ocTaHHix 
po3po6oK b rajiy3i HayKOBoro oSjia^HaHHa. Y nornyxy o6jia^HaHHH, mo CBoro,nm e 
cynacHHM i ^ocTynHHM, Moxce .nonoMoiTH hobithh HayKOBa JiiTepaTypa, 
onncyeTBca excnepEMeHTajiBHe oSna^HaHHa, caHTH bhpo6hhk1b HayKOBoro 
oSnaflHaHHa, KaTajiorn 3 BHCTaBOK, TOproBi npe^cTaBHHpTBa b h po ShhkIb hh 
flHCTpH6’lOTOpiB.

1.4. Kohith Ha npH^;6aHHH T IIP  cjii,n nnaH yB ara n p n  noflan i 3aaBKH Ha 
OTpnMaHHfl <J)iHaHcyBaHHH Run. HayKOBHX ^ocjimxceHB.

1.5. n e p e f l  BKjnoneHHJiM T1TP b n p o eK ray  3axBKy noTpi6HO npoBecTH 
MOHiTopHHr hIh Ta Aocjii^HTH MoxcjiHBocTi nocTaBKH o6jia^HaHHa/Ha^aHHa 
nOCJiyr/BHKOHaHHB poSiT yKpai'HCBKHMH nOCTaHaJIBHHKaMH/BHKOHaBpaMH, a TaKOXC 
roTOBHicTB ix  6 p a r a  ynacTB b 3aKyniBJiax Ha IIp o3opo , 3^incHK)BaTn nocTaBKy 
TOBapy/Ha^aHHa nocnyr/BHKOHaHHa po6iT  b Mexcax CTpoxiB BHKOHaHHa npoeKTy, 3i 
100%  nicjiaonjiaTOK) a6 o  3 ypaxyBaHHXM ^03BOJieHoro Bi^coTKy nonepe^H B oi 
o ro ia ra  srmHO saKOHo^aBCTBa YKpaiHH. TaKO)K HeoOxi^Ho oTpHMaTH KOMeppiHHy 
npono3Hn;iK) Ha T IIP .

1.6. U,1hh T IIP  b npoeKTHy 3aaBKy cjiifl 3aKJia^aTH Taxi, ax i BHCTaBHB 
yKpaiHCBKHH nOCTaHajIBHHK/BHKOHaBepB B CBOIH np0n03HU;il. OCKijIBKH neBHi THnH 
o6jia,aiHaHHa MoxcyTB MaTH ^eKijiBKOx bhpo6hhk1b, to n p n  3a3HaneHHi o6naflHaHH» 
b npoeKTHifi 3a^Bu;i cjiifl 3a3HanaTH « a6o  aH ajior».

2. BueceHHH 3aK yniB ejib  TIIP b  n jiaH  3aK yniB ejib  H a BHKOHaHHH 
HayKOBHX (HayKOBO-TexHiHHHx) poSiT

2.1 . ChpHMaBHiH nepeM ory b KOHKypcax Ta yKJiaBHin ^o roB ip  Ha BHKOHaHHa 
HayKOBHX (HayKOBO-TeXHiHHHX) po6iT , KepiBHHK HayKOBOl (HayKOBO-TeXHiHHOl) 
poSoTH BH3Hanae BmnoBi^ajiBHoro 3a 3aKyniBJii.

2 .2 . 3aKyniBjii T IIP  noTpi6HO BH ecra ^;o nnaH y 3aKyniBenB Ha BHKOHaHHa 
HayKOBHX (HayKOBO-TexHiHHHx) po6iT, 3anoBHHBHiH ryrji-TaGjiHHK) B i^noBi^H oro 
ni^po3flijiy .

2 .3 . rijiaH  3aKyniBejiB Ha BHKOHaHHH HayKOBHX (HayKOBO-TexHiHHHx) po6iT  
cnifl <|)opMyBaTH mopinHO. 3MiHH #o  pboto nnaH y 3aKyniBejTB BHoenTBen bhkjhohho



npH OTpHMaHHi pOpaXXOBHX KOIIITiB Ha BHKOHaHHa HayKOBHX (HayKOBO-TeXHiHHHX) 
po6ix.

2.4. Bia,noBiflajiBHHH 3a 3aKyniBJii bhochtb iH^opMapiio moflo TITP b ryrji- 
Ta6jiHu;K), po3no£ijiHBHiH ix 3a pBOMa xaxeropiaMn:

- TIIP 3aranBHoro 3acxocyBaHHa (BipHocaxBca Bci TIIP, mo xynyioxBca 3a 
3arajiBHO yHiBepcHTeTCBKHMH poroBOpaMH, Taxi ax: nanip, xaHpxoBapn, 
oprrexHixa, xoMn’ioTepH Ta xoMiuiexxyioHi xoipo). Taxi TIIP BnSnpaioxBca i3 
«xaTajiory» (b ryrji-xaSjinpi) -  (Jmnji 3 nepejiixoM TOBapiB, po6iT, nocnyr.

- cnepianBHe oSjiapHaHHa/nocjiyrn/poSoxn - pe TITP, axi xynyioxBca jinrne 
paa BHxoHaHHH HayxoBHx (HayxoBo-TexHiHHHx) po6iT (HayxoBe oSaapHaHHa, 
BHMipiOBajiBHi npnjiapn, xiMinm peaxTHBH, ejiexTpoHHi xoMnoHeHTH xoipo). 
3axyniBJia Taxnx TIIP 3piHCHK>eTBca no oxpeMin cjiyxc6oBin. Taxnx TIIP y 
ryrn-TaSjinpi cnip popaTXOBO Bxa3aTH TexHinHi xapaxTepHCTnxn i nocHjiaHHa Ha 
caiiT, pe po3Mim;eHo iHtJjopMapiio npo npepMeT 3axyniBJii.

2.5. IIpH 3anoBHeHi ryrji-Ta6jiHu;i noTpiSHO Bipo6pa3HTH iH^opMapiio b
ycix CTOBnpax ryrn-TaSjiHpi (npn 3anoBHeHi pxcepejia (J)iHaHcyBaHHa cnip Bn6paTH 
3i cnncxy: p/6 TeMa, ^epxc3aMOBneHHH, HO^Y, rocnporoBip a6o
iHCTHTyTy/(|>axyjiBTeTy, iHuie. TexHinHi xapaxTepncraxH TIIP sarajiBHoro 
3acTocyBaHHa bhochtbch po ryra-xaSjiHpi i3 3anponoHOBaHnx b «xaxaji03i», a pna 
cnepiajiBHHX -  3ri,i];HO xexHinHHX paHHx BHpoSHHxa/nocxanajiBHHxa. TepMiH 
nocxaBXH/HapaHHK nocjiyr/BHxoHaHHH po6ix 3a3HanaexBca pjni njiaHyBaHHH 
orojiomeHHa 3axyniBni).

2.6. 3a paHHMH ryrji-xaSjinpi:
- njiaHOBO-(J)iHaHCOBHH BianijT (II<t>B) nepeBipjie HapaHy xepiBHHxaMH 

HayxoBHx (HayxoBo-xexHinHHx) po6ix xajiBxyjiapiio BHxpax xa (j)opMye 3arajiBHy 
xajiBxyjumiio pjia MOH 3a pepxcSiopxcexHHMH xeMaMH;

- Bipzpji 3axyniBejiB Bxmonae xijiBxicxB TOP po 3aranBHoro o6cary pinHoro 
njiaHy 3axyniBejiB yHiBepcnxexy, BH3Hanae xijiBxicxB TIIP no opHOMy xopy 
CxuiHoro 3axyniBenBHoro cjiOBHHxa i nipSnpae xnn 3axyniBJii Ha yHiBepcnxex.

3. IliproTOBKa po npoBepeHHH 3aKyniBejib
3.1. 3axyniB jii yH iBepcnxexy perjiaM eHxyioxBca 3axoHOM YxpaiHH « n p o  

ny6jiinH i 3axyniB jii», IIopapxoM  3piHCHeHHa 3axyniBejiB xoBapiB, p o 6 ix  xa n o c jiy r  b 
Ki l l  iM. I ro p a  C ixopcB xoro , 3axBeppxceHoro Haxa30M yH iBepcnxexy. 3ripHO 3 
3axoHOM YxpaiHH « IIp o  nySjiinH i 3axyniBjii» Bci TIIP xjiacncjnxyioxBca Ha rp y n n  
3a Gphhhm 3axyniBejiBHHM cjiobhhxom. B 3ajieacHocxi Bip cyMH xornxiB, Ha ax y  
6ype 3pincHeHa 3axyniBJia Ha BecB yH iBepcnxex Ha opnH p ix , icHyioxB pexinB xa 
xnniB 3axyniBejiB.

OflM- 
H1/1141
BMMipy

Hina
oam- Kirib- Bap-
HMl4i, K'lCTb TiCTb 
rpH :

TeXHiHHa
fl>KepeBo Ns xapaKTe-
cjDiHaHcy- Aoroeopy piiCTWKa (aba 
BaHHa a6oTeMM cneuiaribHux 

MaiepianiB)

flOCMBaHHB Ha 
CaMf|ABB 
cneuiaJibHMx 
MaTepiajiiB)



Tnn 3axyniBJii LP,o noTpiSHO*
IIpBMIlfl florosip 3 nOCTaHaJIBHHXOM/BHXOHaBpeM 
(y pa3i xojih BapTicTB 3axyniBeaB no ^aHOMy xo^y 
Ha 1 pix Ha Been yHiBepcHTeT He nepeBHmye 50 
thc. rpH).

ni^roTyBaTH MOHiTopHHr 
qm  (OTpHMaTH 2 
xoMeppiHHi npono3Him Bim 
pi3HHX
nocTanajiBHHxiB/BHXOHaBpiB 
Tomo). OGrpyHTyBaTH BH6ip 
nocTanajiBHHxa/BHxoHaBpa.

CnpoipeHa 3aKyniBjia (y pa3i xojih BapTicTB 
3axyniBejiB no ^aHOMy xo^y Ha 1 pix Ha BecB 
yHiBepcHTeT He nepeBHmye 200 thc. rpH). J\ji% 
toto, ih;o6 saxyniBJia BmOyjiaca, ^ocTaraBo 
o^Horo ynacHHxa.

Ili^roTyBaTH bhmoth ao 
npe^MeTy 3axyniBejiB 
(TexHinHi xapaxTepHCTHxn), 
OTpHMaTH 2 XOMepmilHi 
npono3Hii;ii Bifl pi3HHX 
nocTanajiBHHxiB/BHX0HaBH,iB 
Tomo

BinKpHTi Toprn (y pa3i xojih BapTicTB 3axyniBejiB 
no flaHOMy xojiy Ha 1 pix Ha BecB yHiBepcHTeT 
nepeBHmye 200 thc. rpH). OrojioinyiOTBca 
BmxpHTi Toprn. TJjia toto, mo6 aaxyniBjia 
BmSyjiaca, HeoSxmHO He MeHine 2-x ynacHHxiB.

*ni r̂oTOBKa aoicyMeHTiB 3̂ iftcHioeTtca 3 ypaxyBaHHSM BHMor nopanxy 3̂ iHCHeHHa 
3aKyniBejib TOBapiB, po6iT Ta nocjiyr b Kill iM. Iropa CiKopctKoro, 3aTBepaaceHoro HaK330M 
ymBepcHTeTy.

3.2. 3aKyniBJii TITP 3arajiBHoro 3acTOcyBaHHa orojiomyioTBca Bi^ijioM 
3aKyniBejiB nicjia 3aBepmeHHa (popMyBaHHJi pinHoro naaHy 3aKyniBejiB 
ymBepcHTeTy. 3a pe3yjiBTaTaMn npoBe^eHHa 3aKyniBJii .zjoroBip onpHjno^HioeTBca i 
3a hhm MO)KHa OTpHMyBara TI1P 3ri^HO paHirne no^aHHx 3aMOBJieHB (3aaBOx).

3.3. 3axyniBJia Ha cnepiajiBHe oGjiajmaHHa/nocjiyrH/poGoTH oronomyexBCH 
3a oKpeMoio cayacGoBoio, ocxuibxh cum flo^aTKOBo yTOHHioBaTH ^eTajii. 71,0 
cjiyxcGoBoi mmaioTBca:

- TexHinHi xapaKTepHCTHKH npe^MeTy 3aKyniBjii. TexmnHi xapaxTepncTHXH 
noBHHHi yHeMoxcjiHBJiioBaTH npo^axc TITP hh3bxoi axocri, nmpoGxH a6o TOBapy- 
niflMiHH, H];0 3a (J)OpMaJIBHHMH 03HaxaMH nOCTaHaJIBHHK/BHKOHaBepB MOXCe 
3anponoHyBaTn;

- KOMeppmm npono3npii Bifl noTeHpinHHX nocTaHajiBHHKiB/BHpo6HHKiB -  
HeoSxiflHO, moS 6yaa opieHTOBHa pma TITP ^Jia orojiomeHHa 3axyniBJii;

3a noTpeSn b nonepe^Hifi onjiaTi, ^o^aeTBca npoeKT ^oroBOpy, 
noro^aceHHH i3 iophahhhhm ynpaBjiiHHaM Ta 6yxrajiTepieio. B npoeKTi ,o;oroBopy 
cjiifl nponncaTH CTpoxn Ta Micpe nocTanaHHa/Ha^aHHa/BHKOHaHHa TITP, yMOBH 
rapaHTii, yMOBH onjiara. Y pa3i Bi^cyTHocTi Taxoro AoroBopy B i^ ia  3axyniBejiB 
BHxopncTOBye CTaH^apTHy (JtopMy ^oroBopy.

3.4. Cjiyxc6oBa 3anycxaeTBca nepe3 ejiexTpoHHy CHCTeMy ^oxyMeHTooSiry 
«Meranojiic» 3a MapmpyTOM:



3.4.1. JJjm 3aKyniBJii 3 onnaTOio i3 3arajiBHoro (^OH^y (^ep^cSio^eTHi TeMn) 
Ta cnepianbHoro (J)OĤ y no ^oroBopaM, aid odcjiyroByioTBCJi neHTpajii30BaH0 
^enapTaMeHTOM eKOHOMiKH Ta 4>maHciB (/{EO):

-  HanajibHHK Bi/TTTijTy 3aKyniBejn> (Bi3y BaHHfl);
-  3acTynHHK HanajiBHHKa nO B  (Bi3yBaHH*i);
-  HanajiBHHK n<E>B (Bi3yBaHHa);
-  3acTynHHK HanajiBHHKa (Bi3y BaHmi);
-  KepiBHHK ni^po3flijiy (ni^nncaHHa);
-  IIpopeKTOp 3 aflMimCTpaTHBHOl po6oTH (Ha p03TJI5Ifl).
3.4.2. 3aKyniBJii 3 onjiaToio i3 cnepiajiBHoro (jjoH ŷ (iHmi HayKOBi 

npoeKTn) (BA3KJIHBO: 3aBaHTa^cyeTbCH CKaHoeaHa cjiyacdoBa i3 nizinucoM 
SyxrajiTepa ninpo3^ijiy):

-  HanajiBHHK Bi^flijiy 3aKyniBejiB (Bi3yBaHHH);
-  3acTynHHK HanajiBHHKa H/T1! (BisyBaHHJi);
-  KepiBHHK ni^po3AiJiy (niflnncaHHH);
-  IIpopeKTop 3 a^MimcTpaTHBHo'i po6oth (Ha po3rjia^).

4. npoBe/jemifl 3aKyniBjii Ta yKJia^eHHH ^oroBopy
4.1. ITicjia y3ro^eHH« ^OKyMeHTiB i3 Bi^ijiOM 3aKyniBejiB npOBO^HTBca 

3aKyniBJT5i, Jixa po3Mim;yeTBCH Ha llpo30po, npo m;o B i^iji 3aKyniBejiB noBi^oMnste 
Bi^noBi^ajiBHoro 3a 3aKyniBJii.

4.2. Ilicjia npOBe^eHHa ayKpioHy i3 nocTaHanBHHKOM/BHKOHaBpeM 
yKjia^aeTBca ^oroBip, hkhh nySniKyeTBCJi Ha Ilpo3opo Ta peecTpyeTBca 
6yxrajiTepieio b Ka3HaHeficTBi.

4.3. /JoroBopn, mo Be^yTBca 6yxrajiTepiaMH nmpos^ijiiB, BmnoBmajiBHHH 3a 
3aKyniBjno 3a6npae y BinnijTi 3aKyniBejiB i nepe^ae b 6yxrajiTepiio niflp03^ijiy 
peecTpapii b Ka3HaneHCTBi.

5. ^OKyMeHTH flJiH onjiaxH TEEP no yKjiaaeHHM ^oroBopaM
5.1. Ha niflCTaBi yKjia^eHoro ^oroBopy y nocTanajiBHHKa cjim otphmbth 

opHriHan paxyHKy ,n,jia ocj^opMneHHa flopyneHHH (BAyKJIHBO: (jjopMaiy A4).
5.2. Ha paxyHKy cjii ,̂ 3a3HaHHTH: HIE MaTepiajiBHO BmnoBi^anBHoro, 

ni^po3fliji (Ka^e^py i (J>aKyjiBTeT), HOMep tcmh. ^Jia ^oroBopiB, mo Be^yTBca 
/IRQ, paxyHOK cKaHyeTBca i HanpaBJiaeTBca Ha eneKTpoHHy a^pecy /(EO: 
buhgalteriandch206@gmail.com (Bi^iji 6yxrajiTepcBKoro oGjiixy Ta 3BiTH0CTi 
H^H) fljia o(J)opMJieHHa ^opyueHHH (3pa30K ^oflaeTBca).

5.3. JlKmo AoroBip Be^eTBca BimunoM OyxranTepcbKoro oGnixy Ta 3BiTHOCTi 
H^H, flopyneHHa BunncyeTBca Ta nepe^aeTBca ,H,EO Ha nmnnc npopeKTopy 3 
â MiHicTpaTHBHOi podoTH ado npopeKTopy 3 HayKOBoi podora. Ha HacTynHHH 
fleHB ni^nncaHe flopyneHH5i BĤ aeTBca MaTepiajiBHO Bî noBî ajiBHOMy.

^opyueHHJi Ha OTpHMaHHH TOBapy no ^oroBopaM, axi odjiixoByioTBCH y 
CTpyKTypHHX ni^p03flijiaX 3 OKpeMHMH daJiaHCOBHMH HOMepaMH, OCjDOpMJIIOIOTBCJI 
dyxrajiTepmMH pnx nmpos^ijiiB Ta nmnncyiOTBca y 7(Ed) (Bmflin dyxranTepcBKoro

mailto:buhgalteriandch206@gmail.com


oGjiixy Ta 3BiTH0CTi H/JH), b npopeicropa 3 a^MiHicTparaBHoi' po6oTn a6o 
npopeicropa 3 HayKOBoi poSoTH (b 3ajiexcHOCTi Bifl Toro, xto ni^micaB floroBip).

5.4. OTpEMara y nocTanajiBHHKa TOBap Ta 2 npHMipHHKH HaKjia^HOi. Ha 
o^HOMy npnMipHHKy HaKJiaflHoi (Ta, mo 3anninim>ctf y K ill iM. Iropa CiKopCBKoro) 
cniA HanncaTH: niB MaTepiajiBHO BizjnoBmajiBHoro, ni^po3^iji (Katjieflpy i 
(J)aKyji&TeT), HOMep TeMH, ni^nnc KepiBHHKa nmposjujiy, KepiBHHKa TeMH (3pa30K 
^o^aeTBca).

5.5. npH  oTpHMaHHi TOBapiB cam  ,n;eTajiBHO nepeBipHTH i'x kIjibkIctb Ta 
axicTB, Ha^BHicTB TexHiHHOi flOKyMeHTapii' (nacnopT, mcTpyKnia Tom;o) Ta rapam ii. 
nocTaHajiBHKKy cjii# Bi^aTH: noro  npHMipHHK floroBopy, HaKjia^Hy Ta ,n;opyHeHH5L

5.6. HaRJia^Ha no^aeTBca Ha onjiaTy nicjia iT norofl,xceHHa npopeKTopoM 3 
a^MiHicTpaTHBHOi po6oTH a6o npopeKTopoM 3 HayKOBoi" po6oth (b sanexcHOCTi b i r  
toto, xto niunncaB floroBip).

5.7. npH  npHHHaTTi Ha^aHHX nocjiyr/BHKOHaHHX poSiT 3a yKna^eHHMH 
.zjoroBopaMH BmnoBmajiBHHH 3a 3aKyniBJii OTpHMye y BmcoHaBim 2 npHMipHHKH 
aKTy Ha^aHHx nocjiyr/BHKOHaHHX poSiT. H a o^HOMy npnMipHHKy aKTy Ha^aHHX 
nocjiyr/BHKOHaHHX po6iT (m;o 3ajiHHiaeTBca y K n i im . Iropa CiKopCBKoro) cjiim 
HanncaTH: niB MaTepiajiBHO Bi^noBi^ajiBHoro, ni^poa^iji (xa^e^py  i (J>aKyjiBTeT), 
HOMep TeMH, ni^nnc KepiBHHKa nmp03fliny, n i^nnc KepiBHHKa TeMH (3pa30K 
flo^aeTBca).

5.8. A kt Ha^aHHx nocnyr/BHKOHaHHx poSiT no^aeTBca Ha onjiaTy nicjia hoto 
nmnHcaHHH npopeKTOpOM 3 aflMimcTpaTHBHoi p o 6oth a6o npopeKTopoM 3 
HayKOBoi' p o Goth (b 3ajiexcHOCTi Bm toto, xto ni^nncaB ^oroBip).

IIopHAOK onjiaTH TOBapy
5.9. on jiara  TOBapy b GyxrajiTepiio no^aeTBca opHriHan noro^aceHoi' 

Bi^noBi^HHM npopeKTopoM HaKjia^Hoi 3i BciMa ,n;aHHMH, BH3HaneHHMH y n. 5.4. ijiei 
iHCTpyKpii.

5.10. ByxranTepia, sri^Ho Ha^aHHx nepBHHHHX ^OKyMeHTiB, npoBÔ HTB 
onjiaTy nepe3 KaBHaneHCBKHH paxyHOK. TepMiHH no^ani ^oxyMeHTiB onjiara b 
noTOHHOMy Micau,i -  He ni3Hime 25-ro HHCJia.

5.11. nporaroM  3 (tpbox) poGohhx flfflB 3 MOMeHTy noflani HaKJiaflHoi' ^o 
BimiiJiy oGjiixy MaTepiajiBHHX piHHOCTefi a6o GyxrajiTepii ni^po3flijiy HeoGxi^Ho 
no^aTH aKT cnncaHHa.

5.12. n p n  npH^GaHHi ochobhhx 3aco6iB 3a paxyHOK HaKjia^HHx, ^,o Biflaijiy 
oGjiixy MaTepiajiBHHX ipHHOCTeH a6o GyxrajiTepii nijjposjjiJiy, npoTHroM 3 (tpbox) 
PoGohhx ^ hIb 3 MOMeHTy noflani HaKjia^Hoi' Ha^aeTBca aKT BBe^eHHH b 
eKcnjiyaTaijiio ochobhhx 3aco6iB.
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